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ACCESSING AND SEARCHING FOR QUERIES 



Accessing Query Viewer 
To access queries, click the Compass icon in the righthand corner to access the 

navigation bar. Then, use the navigation: 

 Main Menu > Reporting Tools > Query > Query Viewer



Searching for Queries by Name

When you know the 

query name:

1. Enter the query 

name in the Query 

Name field.

2. Leave the search 

option as Begins 

With.

3. Click the Search 

button. 



Viewing Search Results

HTML
View results 

on-screen

Excel
Export directly 

to Excel

Favorite
Save query 

for future use

Description

Understand 

what the 

query does



Payroll
Queries

GRANTS AND FUNDS MANAGEMENT QUERIES



Payroll Queries 

If you need to . . . 

Identify active earnings codes

Find active payroll funding combo codes

Review employees charged to a project

Monitor project funding and funding end dates

Identify Account Change eForm approvers

Check the status of Account Change eForms

Review active Payroll, HR, and Time and Absence security roles

Use this query! 

SC_PY_EARN_CODE

SC_PY_COMBO_CODES

SC_PY_FUNDING_BYPROJ

SC_PY_FUND_BYPROJ_DATE

SC_PY_GT_ACCOUNT_CHANGE_APPROV

SC_PY_GT_ACCT_CHANGE_FORMS

SC_SECURITY_ROLES_USERS_ACTIVE



SC_PY_EARN_CODE

Key Tip: Use this query when you 

know the type of pay needed but not 

the corresponding earnings code.

When would I use it?

• Identify the correct earnings 

code. 

• Review available payroll 

earnings codes. 

• Support payroll or additional-

pay transactions.

Key Search Criteria:

• No selection criteria

Displays all active earnings codes available in PeopleSoft HCM.

What does it do?



SC_PY_COMBO_CODES

Key Tip: Use one or more chartfield criteria to narrow results to the needed funding combination.

When would I use it?

• Identify valid funding 

combinations. 

• Confirm a combo code is active. 

• Support payroll funding 

transactions.

Key Search Criteria:
• Department ID 

• Operating Unit 

• Status 

• Project 

• Cost Share

Returns active combo codes for a specific area when completing HCM transactions that require 

funding.

What does it do?



SC_PY_FUNDING_BYPROJ

Identifies employees charged to a project for the current fiscal year.

What does it do?

When would I use it?

• Review employees funded by a project. 

• Monitor project payroll charges. 

• Confirm project funding assignments.

Key Search Criteria:

• Project ID 

• Fiscal Year 

• PC Business Unit

Key Tip: Fiscal Year 

is required; enter the 

Project ID to focus on 

one project.



SC_PY_FUND_BYPROJ_DATE

Key Tip: Compare funding end dates with employee end dates to prevent payroll from posting 

after a project ends.

When would I use it?

• Monitor expiring or inactive 

grant funding. 

• Review funding end dates for 

employees. 

• Identify payroll funding that 

may need to be updated.

Key Search Criteria:
• Project ID 

• Fiscal Year (required)

• PC Business Unit (required)

• Purchasing End Date

Identifies grant funding sources and funding end dates.

What does it do?



SC_PY_GT_ACCOUNT_CHANGE_APPROV

Key Tip: Leave 

Department blank to 

review approvers 

across all areas 

available to you.

When would I use it?

• Confirm the appropriate eForm approver. 

• Review approvers for a department. 

• Prepare for staffing or responsibility changes.

Key Search Criteria:

• Department

Identifies individuals responsible for approving Account Change eForms within an area.

What does it do?



SC_PY_GT_ACCT_CHANGE_FORMS

Key Tip: Form Status is required. Use it first, then add a Department ID to narrow the results.

When would I use it?

• Check the status of 

Account Change 

eForms. 

• Find forms awaiting 

action. 

• Monitor forms for a 

department.

Key Search Criteria:

• Form Status 

• Department ID

Identifies Account Change eForms in a selected status.

What does it do?



SC_SECURITY_ROLES_USERS_ACTIVE

Key Tip: Review this query when responsibilities change so new and in-route transactions 

continue moving through workflow.

When would I use it?

• Review user access and 

approval roles. 

• Prepare for an employee 

departure or role change. 

• Confirm who can initiate 

or approve transactions.

Key Search Criteria:

• User 

• Name 

• USCID 

Identifies active Payroll, HR, and Time and Absence security roles assigned to users in your area.

What does it do?



Resources and 
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RESOURCES AND COMMUNICATIONS



Where to Find the 

Resources

Visit the Payroll website 

for more resources and 

information.

https://www.sc.edu/about/offices_and_divisions/payroll/index.php


Where to Find the 

Resources  

For transaction 

correction training 

resources, visit our 

Business Manager page.

https://sc.edu/about/offices_and_divisions/controller/toolbox/business_manager/index.php


Contact Us

For specific 
questions, please 
visit our website to 
find the appropriate 

contact.

https://sc.edu/about/offices_and_divisions/controller/index.php


Questions



THANK YOU!
Office of the Controller

 

Alone, we can do so little; together, 

we can do so much.



END
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