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CURRENT PROPOSED 

CHANGE OF GRADES (UNDERGRADUATE) 
Grade changes based on transcription or computation errors shall be 
reported directly to the office of the university registrar on the 
appropriate grade-change form signed by the instructor and the head 
of his or her academic unit. A request for a grade change must be 
submitted by the instructor no later than one calendar year from the 
date on which the grade was reported. Beyond this period, grade 
changes shall be considered only in exceptional circumstances and 
must be handled through the petition procedure of the student's 
college. Any other grade change request resulting from enrollment 
discrepancies, medical withdrawals, or perceived administrative 
errors (changes to W, WF, AUDIT, CREDIT, S/U, or to I) must be 
submitted on the appropriate forms with signatures and 
documentation to the dean of the student's college for review 
through the petition procedure. This does not apply to the routine 
makeup and extension of an I (incomplete) and posting of a 
permanent grade to replace the recorded NR mark. An I turns into a 
grade of F after one year; a NR turns into a grade of F after one 
semester. Special make-up work or examinations to change grades 
already recorded are not permitted. 
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